
Tax Time Looms And You
Have The Power To

File With Ease
BY JEFF BERGERSON

This is Part II of a two-part series on how real estate professionals should approach the tax code this
year. Part I of the series appeared in the November/December issue. Based on what we discussed

then, you already know how to do the background work. Let's move on to the rest.

his article will focus on how to
prepare your business and per-
sonal tax returns once tax time

actually arrives. Issues discussed will
include how to efficiently file your tax
returns, how to avoid audit triggers, and
important filing issues.

If you stayed organized throughout the
year, tax time should be a breeze. Do not
panic if you were less than diligent with
your record keeping and organization;
j ust make it a point to change your hab-
its this year.
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IMPORTANT STRATEGIES
The following are important strategies

to help you efficiently file your tax return.

Make sure you have all
of your documents.

Gather all relevant information includ-
ing reporting documents, bank/broker-
age statements, and available deductions.
Review your prior year tax returns to
make sure you have all of the documents
that you had in the past and may have
overlooked. This step is importantto save
time and to ensure that you do not have
to file an amended return with informa-
tion you forgot the first time.

A complimentary checklist of com-
mon items you need to include on your
tax return is available on our website:
www.bergersontax.com, under the In-
come Tax Organizer tab.

Separate your expenses
into categories.

As a real estate professional you as-
suredly have many expenses from op-
erating your business. It is very impor-
tant that you do not lump all of your
expenses together, but rather separate
them into different categories.

If you use accounting software you
will be able to print out a statement
thathas your expenses broken down into
different categories already.

You will find if you have folders for
each category of expense and separate

and ledger your receipts throughout the
year, you will save yourself time when
you go to file your taxes.

If you just threw all of your receipts
in a box, you will need to categorize your
expenses now.

As an example of how to categorize
your expenses, look at the chart titled "De-
ductible Business Expense Worksheet"
(Page 14). B y having your expenses sepa-
rated into different categories you can
easily transpose your numbers onto the
tax return. If you hire a tax professional
you will make his or her job easier and
save money on tax preparation fees.

File on time.
No matter what type of business re-

turn you are required to file, make sure
to file by the appropriate deadline. April
15th is the deadline for f i l ing your indi-
vidual income tax return, unless it is
pushed back a day or two as it has been
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